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Sixth Judicial District Virtual Chambers Protocol (Phase I)

SURROGATE’S COURT

1. The general provisions and exceptions outlined in the protocol distributed on April 10, 2020 shall apply, unless specifically excepted below as to certain new filings.
2. Any pending motions and decisions shall be the first priority, along with pending cases
and existing filings.
3. The filing of new estate/administration petitions shall be permitted for a fiduciary to be
appointed in order to protect estate assets while matters are pending, including preliminary appointment with restrictions, if appropriate. The petition shall be e-filed if NYSEF is available. If NYSEF is not available, the petition shall be filed with the Surrogate or a designee on duty at the Central Location and processed manually until such time that the NYSEF system is available.
4. Individual Chambers are not open for business and all hearing/conferences on essential or other urgent matters shall be conducted remotely and processed pursuant to existing Virtual Courtroom procedures at the Central Location. No citations to appear in court will be issued.
5. A representative of the Court or a Court e-mail address shall be designated as the contact to address information hotline messages, questions and requests for permission to file petitions. A designated Court representative will constantly monitor these matters during regular court hours. The contact information shall be posted where possible and shared with local law firms and bar associations, in addition to being available through the District informational telephone lines.
6. If a party seeks to file a petition requiring court action that does not qualify as “essential” but is of an urgent nature, the party shall do the following: 
a. Submit a short worksheet, approved by the Administrative Judge, explaining the
reasons the petition requires immediate action to the Court via the identified contact email. The clerk will review or discuss with the Judge and a reply will be sent to the party directly as to whether they have permission to file their petition.
b. All petitions approved for filing shall be submitted via e-filing and credit cards
used for filing fees so that clerks can access remotely and perform all relevant tasks to process and review the petition. Using a credit card for filing fees is necessary for remote chambers so an employee does not have to enter the courthouse to manually deposit filing fees.
c. The e-filing system should be available for the filings of new estates,
administrations and the matters reference above paragraph A (1) or on an individual basis once the court has approved the filing.
7. The filing of new guardianship applications for disabled individuals or infants who have no current guardian where it is essential for their health, safety or well-being; applications for withdrawal of funds from restricted accounts during the economic hardship caused by pandemic; uncontested wrongful death compromises and accounting procedures; and other matters that require attention shall be permitted, at the Surrogate’s discretion, as prescribed above using prior approval by the court through submission of the worksheet.
8. Mail will be opened at least one day a week by a designated Court representative coming to the Central Location upon notice to and coordination with Court Security. Matters that meet the “urgent” criteria established herein will be scanned or emailed to the appropriate clerk or judge, if necessary.
9. Judges may schedule one day a week, upon notice and approval of the Administrative Judge, to come into chambers for the sole purpose of accessing their papers files. This trip shall be coordinated with the authorized mail trip referenced above so as to minimize physical appearances.
10. The Court shall collect, and report, data daily as directed by the Administrative Judge for all matters addressed remotely during this time period.
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