
6th Judicial District Town & Village Courts 
Return to In Person Operations (“RIPO”) 

PHASE II 
To Commence June 3, 2020 The Town and Village Courts are unique within the court system, and present unique challenges during this time.  Many of the Town and Village Judges, as well as the T&V clerks, face significant challenges in working remotely, including lack of internet access, lack of appropriate equipment and lack of ability to utilize virtual technology.  It is not feasible that the Town and Village Courts operate under the same virtual conditions that the state paid courts are currently using.   Therefore, it is imperative that we begin the process of Town and Village Courts returning to meaningful in-person operations as they are a crucial part of the overall court system.  Most citizens who have contact with a court will have contact with a Town or Village Court, rather than a City Court or Superior Court.  The long-term health of the Town and Village Court system is dependent on these courts operating in meaningful ways as soon as it is safe to do so. 

Background of Town & Village Operations during COVID • On March 17, 2020, Town and Village Court operations were paused.  The Judges and Clerks were directed to no longer enter court buildings.  All arraignments and essential operations, both off hour and during business hours, began to be conducted virtually.  The T&V courts were given the opportunity to work virtually.  As noted above, operating virtually presents challenges for the T&V court judges and many were not able to conduct virtual operations • On May 6, 2020, one court clerk in each courthouse was permitted to return, pursuant to Deputy Chief Administrative Judge for courts outside NYC Caruso’s memo dated May 6, 2020.  Clerks were permitted to process mail and monies received and make entries into the CourtRoom program. • On May 18, 2020, to coincide with RIPO Phase I, Judges and Clerks returned to the courthouses. The buildings were open to the public.  No court matters were scheduled. 
PHASE II  

What: A. Judges may conduct in-person small claims matters. B. Judges may conduct in-person civil proceedings. C. Judges may conduct in-person dangerous dog hearings. D. Judges may continue to work on their own cases by taking acceptable pleas on papers and conducting virtual conferences. E. Judges may impose sentences, by non-in person means on pending VTL matters where the court has received a guilty plea.  Courts should NOT suspend licenses or take other punitive action for failure to pay or appear during this Phase.   F.  The Virtual arraignment procedure shall continue. 
How: A. All "in-person" foot traffic within town and village courts will be conducted by the established social distancing rules (i.e., 6-foot distance maintained, facial coverings worn at all times by anyone entering the courthouse/room, etc.) and assuming that the court has been provided with proper PPE.   B. No more than one hearing may be scheduled at the same time and shall be staggered such that parties are not waiting in a courtroom. 



C. Virtual ADR shall be encouraged. D. Judges may continue to conduct any of the above-referenced matters virtually where appropriate. E. All courtrooms shall be limited to 25 percent occupancy or 10 persons whichever is less.   


